IHopsinoxk
nojgaum B apourtpakubie cyabl Poccuiickoit @eepanuu 10KyMEHTOB B
3JICKTPOHHOM BHJ€, B TOM 4YHcJIe B (pOpMe 3JIEKTPOHHOI'0 IOKYMEHTA
(yrB. mpuxkasom CyaedHoro nenapramenra npu Bepxosaom Cyne P® ot 28
nexadps 2016 r. N 252)

1. O01mue moJ1oKeHus

1.1. Topsnoxk mnonmauum B apoOutpaxusie cynbl Poccuiickoiri — ®enepanuu
JOKYMEHTOB B DJIEGKTPOHHOM BHJI€, B TOM 4HciI€ B (opmMe 3IEeKTPOHHOIO
nokymenta (manee - Ilopsimok  mojmayu  JOKYMEHTOB)  pa3paboTaH B
COOTBETCTBHM C TOJIOKEHUSIMU ApOUTPAKHOTO TMPOILECCYaTbHOTO  KoJieKca
Poccuiickoit Oenepanuun  (manee - AIIK P®), denepanbHoro 3akoHa oT
24.07.2002 N 96-®3 "O BBeaeHUU B iecTBUE APOUTPAKHOTO MPOIECCYaTbHOTO
kojekca Poccuiickont  ®enepanun, PenepanpHoro 3akona ot 23.06.2016 N
220-®3 "O BHeceHUU M3MEHEHUW B OTIEIbHBIE 3aKOHOJATEIIbHBIC AKTHI
Poccuiickon denepauu B 4acTU  NPUMEHEHHUs DJIEKTPOHHBIX JOKYMEHTOB B
NeATeNIbHOCTH OpraHoB cyneOHoi Brnactu" (nmanee - denepanbHblii 3aKOH OT
23.06.2016 N 220-®3), mnpenycMaTpUBAIOLIMMU BO3MOXXHOCTb  IMOJA4H
JOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM 4Hucie B (GoOpMe  DJIEKTPOHHOTO
JNOKYMEHTa, TIOJNACAHHOTO AIEKTPOHHOMN MNOATMUCEHIO, NIOCPEICTBOM
3anojiHeHus GOPMBI, pa3MelieHHOW Ha oQUIMAIBHOM CcailTe cyna B
MH(OPMAIMOHHO-TEIEKOMMYHUKAaMOHHOM ceTn "UHTepHeT".

1.2. B coorBerctBUM ¢ uyacthto 7 crtatbm 4 AIIK P® (B penakuuu
denepanbHoro 3akona ot 23.06.2016 N 220-D3) uckoBoe 3asBJICHUE, 3asBICHUE,
*anoba, MpeJCTaBICHUE U UHbIE JOKYMEHTBHl MOTYT OBbITh MOJAaHBI B  CyJI Ha
OyMa)KHOM HOCHUTEJE WJIA B D3JIEKTPOHHOM BHJE, B TOM 4YHClIe B (opme
ANEKTPOHHOTO JOKYMEHTA, MOAIMCAHHOTO 3JIEKTPOHHOW MOAIUCHI0 B TOPSAKE,
YCTaHOBJIICHHOM 3aKoHoAaTenbCcTBOM Poccuiickonn ®Penepanuu, IMOCPEACTBOM
3amojiHeHusT  (POpMbI, pa3MenieHHOW Ha OQHUIHATBHOM cate cyzaa B
MH(OPMAIMOHHO-TEIIEKOMMYHUKAaMOHHOM ceTn "UHTepHeT".

[Tonoxenust AIIK P®, npenycmarpuBaromue mnojadyy B apOUTpa)KHbI€ CYJbl
Poccuiickoit @enepanuu (nanee - Cybl) TOKYMEHTOB B AJIEKTPOHHOM BHUJIE, B TOM
yuciie B (GOpMe DBIEKTPOHHOIO JOKYMEHTa, MOAMUCAHHOTO 3JIEKTPOHHOMN
IOAIACHI0 B IIOPSAAKE, YCTAHOBJIEHHOM 3aKOHOIATEJILCTBOM Poccuiickon
Qenepaunn  (mamee - JOKYMEHTbI B JJIEKTPOHHOM BHJE), IOCPEACTBOM
3anojiHeHus (OpMBbI, pa3MelnieHHOW Ha odQuUIMAIBLHOM  cailTe  cyna B
MH(OPMAIMOHHO-TEIEKOMM yHHUKAIMOHHOM cetu "UHTepHer", peanusyroTcs
IyTeM IpuUMeHeHUs Hacrosuiero llopsaka noxadn JOKyMEHTOB.

[logaua 3ampocoB, NPEMJIOKEHUN, 3asBICHUM WIM Kalod B Cya B
coorBeTcTBUM ¢ DeaepaibHbiM 3akoHOM oOT 22.12.2008 N 262-®3 "O6
obOecrnieueHuu aocTyna K uHbopMauu o JAesATeIbHOCTH cynoB B Poccuiickoit
@enepanun”, @enepanbHpiM  3akoHOM 0T 02.05.2006 N 59-®3 "O mnopsake
paccMmoTpeHus obparnieHuit rpaxaan Poccuiickoit denepanun [opsakom mnomauu
JNOKYMEHTOB HE PETyJIUPYETCH.



[lonaya TOKyMEHTOB B RJIEKTPOHHOM BHJI€, KOTOpbIE COJEpXKAaT CBEACHUS,
COCTaBJISIOIIME TOCYIApPCTBEHHYIO TaliHy, llopsakoMm mopaym  JOKYMEHTOB HE
peryaupyercsi.

1.3. B wmemax peanuszanuu Hactosmero llopsaka mnogaum — JOKyMEHTOB
UCIIOJIb3YIOTCS CJIEIYIOIME OCHOBHBIE MOHATHUSA:

ANIEKTPOHHBIM TOKYMEHT - IOKYMEHT, CO3JaHHbI B 3JEKTpOHHOU opme 0Oe3
MpeIBapUTEITbHOTO JOKYMEHTHUPOBAHUS Ha OyMa)KHOM HOCHTEIIE,
MOJANHUCAHHBIN 3JIEKTPOHHOW MOJANKMCHI0O B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickont @enepanunu;

ANIEKTPOHHBIM 00pa3 JOKyMeHTa (JJIEKTPOHHAs KOIHUA  JIOKYMEHTa,
M3rOTOBJIEHHOTO HAa OyMa)XHOM HOCHUTEJIE) - IEPEBEICHHAs B AIEKTPOHHYIO popMy
C TOMOUIbIO CpPEJICTB CKAaHUPOBAHMSI KOMHS JIOKYMEHTAa, HW3rOTOBJIEHHOIO Ha
OyMa)KHOM HOCHTeNle, 3aBepeHHass B cooTBeTcTBUM ¢ [lopsnkoM mnogayu
JOKYMEHTOB  IIPOCTOM  DJIEKTPOHHOU MOJIHUCHIO 15R105 YCUJICHHOU
KBUTU(DUIIUPOBAHHONW  3JIEKTPOHHOW MOAIUCKIO;

ANEKTPOHHAs MOANKCH - HH(OpMAIUs B 3JIEKTPOHHOU (hopMme, MpUcoeAMHEHHAs
K TMOJMUCHIBAEMOMY 3JIEKTPOHHOMY JIOKYMEHTY WJIM MHBIM 00pa3oM CBsI3aHHAs C
HUM M TO3BOJIAIOIIAS WACHTU(PUUMPOBATH JMIO, MOAMMCABLIEE 3JIEKTPOHHBIN
JTOKYMEHT;

KJIFOY AJIEKTPOHHOM MOJIKCH - YHUKaJbHAs MOCJIEI0BATEIbHOCTE CHUMBOJIOB,
NpeaHa3HaYeHHas A1 CO3/aHMsl AJIEKTPOHHOM moAnucu. B kadectBe Kiroua
MPOCTOM 3JIEKTPOHHOM MOJNUCH UCIIOJB3YETCs YUeTHas 3aluch (PU3NYECKOTO Jula
ECHA,;

ECHA - penepanbHas rocynapcTBeHHas uHpopmannonHas cuctema "Exunas
cuctemMa  HUIAEHTU(UKAMM W ayTeHTU(UKauuu B MHEOPACTPYKTYpE,

oOecrieynBaromied  UHPOPMALMOHHO-TEXHOIOTMYECKOE B3aUMOJIEHCTBHE
MH(OPMAIMOHHBIX CHUCTEM, UCIIOJIb3YEMBIX TSt IpPeI0CTaBICHUS
rOCYy/IapCTBEHHBIX U MYHULIMITAJIBHBIX YCAYT B AJIEKTPOHHOU Qopme";

oOpamieHre B Cyd - JOKYMEHT, CO3JaHHBIA B COOTBETCTBHUH C

npoleccyalbHbIM 3aKOHO/IATEILCTBOM, HAIIPABJICHHBIN B CY/;

JUI0, TOJIAI0IIEe JOKYMEHTBI B CYyJl - 3aBUTENb WIM €ro  IpeJCTaBUTENb,
10JIb30BAaTENb JUYHOTO KAOMHETA;

uH(popMaIMoHHas cucTeMa - nH(opmanuonHas cuctema "Moit apOutp";

JUYHBIA ~ KaOWHET - HMH(POPMALMOHHBIM  pecypc, pa3MEUIEHHBIA B
uHpopmalmoHHOW cucteme  "Moi  apOuTp",  mHpeAHA3HAYEHHBIM A
peanuzanuu y4acTHUKaMu CyAeOHOro mpolecca InpaBa Ha Mojadyy B CyI
JOKYMEHTOB B DJIEKTPOHHOM BUJIE;

CUCTEMa AaBTOMAaTU3AllMM  CYAONpPOM3BOACTBA - aBTOMAaTHU3UPOBAHHAs
uHpopmanmonHast cucrema "Cynonpous3BOACTBO", MNPOTPAMMHBIA  KOMILIEKC
"CyneOHo-apOuTpakHOe JIeJ0MPOU3BOJICTBO", aBTOMAaTH3UPYIOIIHE

MpoueCCyalbHYIO ACATCIbHOCTL CYyAOB.



2. Ycia0oBHS MOJAY4 JOKYMEHTOB B 3JIEKTPOHHOM BH/I€
2.1. JInuHbIi KAOUHET

2.1.1. ]JlokyMeHThl TOJAIOTCS uYepe3 JIMYHBIM KaOWHET, CO3/1aHHBIA B
uH(popmalmoHHoU cucteMe "Moii apoutp".

2.1.2. Jlnynblii KaOUHET co37aeTcsl Ha (PU3NYECKOE JUI0, KOTOPHIM MOJAIOTCS
JOKYMEHTBI B AJIEKTPOHHOM BUJIE B CY[I; IIPU M0/1aue€ JOKYMEHTOB MPEACTABUTEIEM
JUYHBIA KaOMHET CO3JaeTcsl Ha UMsSl NpeAcTaBUTENs (nanee -  TOJb30BaTellb,
M0JIb30BaTelb IMYHOrO KabuHeTa). Yepes TMUHbIA KaOMHET MPEACTABUTENSI MOTYT
OBITh IOJIaHBI JOKYMEHTHI B OTHOUIEHUH OJIHOTO M 0Oojiee NpencTaBIsIeMbIX UM
¢bu3nueckux U (WIK) IOPUIUYECKUX JIULI.

Jlmunpli  kaOWHET co3/laeTcds B aBTOMATUYECKOM  peXUME  IyTeM
MOATBEPKACHUS JIMYHBIX JAHHBIX (PU3NUYECKOrO JIMIA, B TOM YHUCIE ero (aMuinu,
MMEHU U 0TYeCTBa (IIPU HAJTMYUN).

2.1.3. Joctyn K JMYHOMY KaOWHETY OCYIIECTBIISIETCS NIOCPEICTBOM
UJACHTUPUKALMU W ayTeHTU(PUKALMK C HUCIOJb30BAaHUEM YYETHOM 3amucu
¢usnueckoro nuua ECHUA (ynpouieHHo#, cTaHIapTHON WU HOATBEPKACHHOMN).

2.1.4. llpy uaeHTu@UKaLMK U ayTEHTU(DUKAUU TOJIb30BATEN  MOCPEACTBOM
YIPOLICHHOW, CTAaHJAPTHOM WM IOATBEPKIACHHOU Y4ETHOHU 3aIliCHU
¢uznueckoro nuna ECUA Bo3mMokHa mofada B CYJ DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB.

[Ipy wupeHTHPUKALIMM W ayTEeHTUPUKALMM MOJIb30BATENS MIOCPEACTBOM
MOATBEPXKACHHOW yudeTHOM 3amucu ¢uinueckoro mauna ECHA  Bo3moxkHa
Mojiaya 3JEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX 3JIEKTPOHHOW MOJIUCHIO B
COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

2.2. TpeOoBaHUA K 3JIEKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DnexTpoHHBI 00pa3 JOKYMEHTa CO3/JaeTcsi C IOMOIIBIO  CpPENCTB
CKaHHUPOBAHUS.

CkaHupoBaHUE JOKyMEHTa Ha OyMa)KHOM HOCUTEJE TOKHO IPOU3BOIUTHCS B
Macmtade 1:1 B uepHo-Oenom 6o cepom 1mBere (kadectBo 200 - 300 Touek Ha
II0KM), O0O0€CTEeUnBAIOIEM COXPAaHEHUE BCEX PEKBU3UTOB U AaYTEHTUYHBIX
MPU3HAKOB MOJJIMHHOCTH, & MMEHHO: T'paUyecKoll NOANHUCH JHIA, NEYaTH M
YIJI0BOTO mITamna OjlaHka (Mpu HaJW4YWMU), CKAaHUPOBAHUE B PEXKUME TMOJHOU
LBETONEPEIauyn  OCYIIECTBIAETCS TMPU HAIWYUUM B JOKYMEHTE LIBETHBIX
rpaduueckux  M300pak€eHUH JMOO LBETHOIO TEKCTAa, €CIU 3TO MMEET 3HAUCHUE
IUIsL pACCMOTPEHHUSI JIeTa.

2.2.2. daiin 30eKTPOHHOIO 00pa3a TOKyMEeHTa JoJKeH ObITh B ¢opmate PDF
(pekoMeHIyeTCsl CO3/1aBaTh AJIEKTPOHHBIA 00pa3 JOKyYMEHTa C BO3MOKHOCTBIO
KOIMPOBAHUS TEKCTA).

Pa3mep (aiina snexTpoHHOro o0pasa He JoJKeH npesbimath 30 M6.

2.2.3.Kaxnaplii OTIEIbHBIA AJIEKTPOHHBIA 00pa3 JOKyMEHTa JOKEH OBITh
MpeACcTaBieH B Bujie oOTAedbHOro (haitna. HaumenoBanuwe aiiia JTOKHO



MO3BOJISITh MAECHTU(ULIUPOBATH 3JIEKTPOHHBIA 00pa3 JOKyMEHTa M KOJUYECTBO
muctoB B HeM (Hampumep: Haxnaanas 996 ot 15122016 1 n. pdf).

2.2.4.®aiinpl U JaHHBIE, COAECPKALIUECS B HUX, TOJKHBI ObITh TOCTYIHBIMU JIJIS
paboThl, HE [OJKHBI OBbITh 3allMIIEHbl OT  KOMUPOBAaHMS M [eyYaTu
ANEKTPOHHOTO 00pas3a, HE JOJKHBI COJEpXKaThb WHTEPAKTUBHbIC U
MyJIbTUMEIUAHBIE  3JIEMEHThI, BHEJIPEHHbIE CLIEHapuu Ha sA3blke JavaScript
WIK JIIOOBIX APYIUX S3bIKaxX MpOrpaMMHUpPOBaHUS.

2.2.5. DnexTpoHHBIA 00pa3 JOKyMEHTa 3aBepseTCs B COOTBETCTBUH C
ITopsakom mnoxauu JOKYMEHTOB IIPOCTOM DJJIEKTPOHHOW — IOANKMCHIO  WIH
YCUWJICHHON KBaTU(PUIUPOBAHHON 3JIEKTPOHHON MOANKCHIO.

2.3. TpeOoBaHUA K 2JIEKTPOHHBIM J0OKYMEHTaAM

2.3.1.D5eKTpOHHBIN TOKYMEHT M3Ha4yajbHO CO3JIa€TCs B AJIEKTPOHHOU (opme
0e3 mpeaBapUTEIbHOr0 JOKYMEHTUPOBAaHUS Ha OyMa>kHOM HOCHUTEIIE.

2.3.2.®aiin obpaieHus B cy J0JKeH ObITh B popmare PDF ¢ BO3MOKHOCTBIO
KOIMPOBAHUS TEKCTA.

®ailnbl TOKYMEHTOB, MIPHJIaraéMbIX K oOpalieHusiM B Cy[, IPEICTaBISIOTCS B
ToM (opmare, B KOTOPOM OHM MOJIMMUCAHBI AIEKTPOHHON monanuckio. [Ipu 3Tom
(daiiapl JTOKYMEHTOB, NpUJaraéMblX K OOpalleHusiM B CyA, MOryT  OBITb
MPEICTABIICHbI B CIEIYIOUUX opMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis J0KYMEHTOB C
TEKCTOBBIM COJIEpKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nmi1s &mOKyMEHTOB ¢  rpaduuecKuM
COJIEP)KAHHUEM.

Pa3mep (aiina 37eKTpOHHOTO JOKYMEHTA He A0JkKeH mpeBbimaTth 30 MO.

2.3.3. Kaxaplii OTAENbHBIA JOKYMEHT JOJKEH OBbITh IPEACTABIEH B  BUJE
ornenbHoro  ¢aiina.  HaumenoBanuwe — (daitnma  AOMKHO MO3BOJIATH
UACHTU(PULIUPOBATh JOKYMEHT U KOJMYECTBO JIMCTOB B JIOKYMEHTE (HampuMep:
Haxmangnas 996 ot 15122016 1 n. pdf).

2.3.4. ®aiinbl ¥ JaHHBIE, COJIEPXKAIIUECS B HUX, JOJIKHBI OBITh  JOCTYIHBIMHU
ISl paboThl, HE JOJDKHBI OBbITh 3alllMIIEHbl OT KONUPOBAHMS M I€4YaTH, HE
JOJIKHBI COJEPKATh UHTEPAKTUBHBIE U MYJIbTUMEIUUHBIE 3JIEMEHThI, BHEAPEHHbIE
CLEHapHH Ha s3bIKe JavaScript win Jr00bIX IPYrUX s3bIKax MPOrpaMMHUpPOBaHUS.

2.3.5. DneKTpoHHBI JOKYMEHT [OJDKEH OBITh MOANUCAH YCUJIEHHOM
KBTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMKCHIO.

[lopsiiok moaum TOKYMEHTOB HE MpEeayCMAaTPUBAET MOJAa4Yu  3JIEKTPOHHBIX
JOKYMEHTOB,  TOJIMUCAHHBIX  MPOCTOM  BJEKTPOHHOW  TOJMUCHIO  WJIHU
YCUJICHHON HEKBaTU(PUIUPOBAHHON 3JIEKTPOHHON MOANKCHIO.

ONEeKTPOHHbIE MOAMKMCH, KOTOPHIMH TMOANMCAHBI OOpamleHus B Cyd U
npuiaraéMble K HHUM JOKYMEHTBI, JIOJDKHBI COOTBETCTBOBATh TPEOOBAHMIM
YCWJICHHON KBaJM(UIIMPOBAHHON  AJIEKTPOHHOM  MOJAMMCH, pH 1504
CO3/IaHMHU JO/DKeH ucmoiib3oBathes hopmar PKCS#7 (Public-Key Cryptography
Standard#7, ooOmee onucanue crangapra PKCS#7, onyOnMkoBaHHOTO B Ka4eCTBE
RFC (Request for Comments) ¢  Homepom 2315, JOCTYITHO  TIO



aapecy http://tools.ietf.org/html/rfc2315) 6e3 BriIOYEHUS TOAMUCHIBAEMbBIX
JTaHHBIX.

DJIEKTpOHHAs TOANUCH JOJDKHA  COJEPKAThCS B oT/AeIbHOM (paiine
(oTcoenuHeHHas ANEKTPOHHAS MOIHUCH).

[Tpn moAMMCaHWM JOKYMEHTa HECKOJBKUMHU JIUIAMU KakKIas dJICKTPOHHAS
MOJMKCH JIOJKHA COIEPKATHCS B OT/AEIBbHOM (haiine.

[Topsimok mo1aun TOKYMEHTOB HE TMPEayCMAaTPUBAET TOJAYU  AJICKTPOHHBIX
JOKYMEHTOB, MOANUCAHHBIX TPUCOSTUHEHHBIMU JICKTPOHHBIMHU TTOITUCSIMHU.

2.3.6. DJNEKTPOHHBIM JOKYMEHT JOJDKEH OBITh MOJAMHCAaH  DJIEKTPOHHOU
MOJMKCHIO JIMIIA, KOTOPOE YKa3aHO B TEKCTE 3JIEKTPOHHOTO JTOKYMEHTa KakK JIMIIO,
€ro MOoJMHCABIIIEE.

He nomyckaercss mnpencraBieHue B CyI  DJIEKTPOHHBIX JIOKYMEHTOB,
MOANMUCAHHBIX JIEKTPOHHOM MOJMUCHIO JIMI[A, KOTOPOE HE YKa3aHO B TEKCTE
ANEKTPOHHOTO JOKYMEHTa KakK JIMIIO0, €ro MOAMNKCABIIEE.

3. IToxaya JOKYMEHTOB B 3JICKTPOHHOM BH/¢e (3an0JIHeHUE (POPMBI,
pa3MelIeHHON Ha 0pUIHAIBLHOM caliTe cyAa B HUHPOPMAIIHOHHO-
TeJIeKOMMYHUKAaLMOHHOI ceTH ""UHTepHeT")

3.1. O0mme TpedoBaHuA

3.1.1. TpeGoBanust k popMe U COJEP)KAHUIO JOKYMEHTOB,  IOJIaBa€MbIX B

coorBercTBUM ¢  Ilopsakom  mojgayd  JIOKYMEHTOB, ONpeAEAIOTCS
MpOLECCYAIbHBIM 3aKOHOAATENBbCTBOM Poccuiickon denepanumu.
JIOKyMEHThl TIOAAIOTCA B CyA MOYTEM HaNpPaBICHUS II0JIB30BATENIEM

COOTBETCTBYIOLLETO OOpaIllEHUs] U IPUIIATaeMbIX K HEMY JOKYMEHTOB.

JIOKYMEHTBI, HalpaBJIsIEeMbI€ MOJIb30BATENIEM B CBSI3M C BHIHECEHHBIMH CYyJIaMH
onpeieIeHUsIMU 00 OCTaBJICHUU O€3 JBUKEHUSI UCKOBOTO 3asIBJICHUS (3asBJICHUS),
aneJUILMOHHON ano0bl, KacCallMOHHOM >KajaoObl, APYTMMH ONpPEIEIEHUsIMU, a
TaK)K€ JOKYMEHTBHI, HampaBiiieMble MO WHUIMATHUBE I0JIb30BaTeNId B KayecTBE
JIOTIOJTHEHUSI K paHee HaNpaBICHHBIM JOKYMEHTaM, MPEJICTaBISAIOTCS B BHUJE
NPWIOKEHUH K COOTBETCTBYIOLIEMY 3asBJIEHUIO (XOJaTalcTBY) JuOO K
COMPOBOJUTEILHOMY MHUCHMY, B KOTOPOM JOJKHO OBITh yKa3aHO, B YaCTHOCTH,
keMm, komy (¢ ykazanueM @.M.O. cynpu) U B CBsA3U C 4eM (yKa3bIBalOTCS HOMEP
JeNna, PpPEeKBU3UTBI CYJEOHOrO aKTa, KOTOPbIM HCTPeOOBaHbl JOKYMEHTHI)
HaIpPaBJISIOTCA JOKYMEHTHI.

3.1.2. IIpn MOATOTOBKE K HANPABICHUIO JTOKYMEHTOB B JJIEKTPOHHOM BHJIE B
CyJl TI0JIb30BaTeNIeM JIMYHOro KaOuHeTa 3amojiHsercs (opma, pa3MelleHHas Ha
opumanbHOM caiiTe cyna B HMH(OPMALMOHHO-TEIEKOMMYHUKALMOHHON CEeTH
"NuTepuer":

1) BBoaUTCS HOMED Jiea (eciid MPOU3BOJICTBO MO JIeTy BO30YXKICHO):

Ipy nojaye B apOUTPaXKHBIM CyJl MEpBOM HMHCTAHLIMM OT3bIBA HAa HMCKOBOE
3asiBJieHUE (3asBJICHHE), BCTPEYHOTO MCKA, 3asBJICHUS O BCTYIUIECHUM B €O,
MHOTO 3asiBJIEHUs (XOJaTaiicTBa) TOJb30BATENb  BBOJUT HOMEp Jena,
paccMaTpUBaEMOr0 C €r0 y4acTHUEM;



IpU MoJIaue aneJIIHMOHHON *ano0bl, OT3bIBa Ha aleUISIIIUOHHYIO Kajo0y,
KAaCCAallMOHHOM ’kanoObl, OT3bIBA Ha KacCCallMOHHYIO 3kajo0y, 3asBJICHUS O
nepecMoTpe  CyneOHOro akra IO HOBbIM WM BHOBb  OTKPBIBLIMMCS
o0CTOSITENbCTBAM, OT3bIBA Ha 3asBJICHUE O MEPECMOTpPE CyAeOHOro axkra Io
HOBBIM WJIM BHOBb OTKPBIBIIMMCSI 00CTOATEIBCTBAM, 3asiBJICHUS (X0JaTalCcTBa)
M0JIb30BaTeNIb BBOJUT HOMEpP Jela, IO KOTOPOMY HPHHIT COOTBETCTBEHHO
oOxanyeMblil CyAeOHbId aKT WM CYACOHBIH aKT, O MEepPecMOTpe KOTOPOro
XOJIaTaliCTBYET 3aBUTEID;

IpU N0J1aye 3asiBJICHUS O MPUCYKIECHUN KOMIIEHCAIlMH 3a HapyLIEHUE MpaBa Ha
CYJIONPOU3BOJICTBO B Pa3yMHbIA CPOK WJIM IpaBa Ha MCIOJIHEHUE CyIeOHOro aKTa
B pa3yMHBII CPOK MOJIb30BATENb BBOJAUT HOMED JI€NIa, B CBA3U C PAcCMOTPEHUEM
KOTOpPOTO OH 00pallaeTcs ¢ COOTBETCTBYIOIINM 3asBICHUEM;

2) ykasbiBaeTcsi uHGopManus o 3asBUTENE, OO0 YYACTHHKaxX  CyIeOHOro
npouecca (naHHas MHGOpPMALMS YKa3bIBaeTCS TaKXEe B TEKCTE I0AaBAEMOI0
oOpallieHus), B TOM YHUCIIe:

€CIM YYaCTHUKOM CYAEOHOro mpolecca SBISETCS HOPUAMYECKOe  JIUIO,
YKa3bIBalOTCA €ro InojHoe HauMeHoBanue, MIHH, ocHOBHON rocyxapCTBEHHBIN
peructpanuonnslii Homep (OI'PH) (mpu orcyrctBum y nero MHH yka3biBaercs
ero OI'PH), anmpec wMecra HaxoxzaeHus (c oOsi3aTeNbHBIM  YKa3aHHEM
MOYTOBOrO WHJEKca). Eciu UCTIIAMHU (3agBUTENSIMU), OTBETUYUKAMU
(3aMHTEpECOBAHHBIMU  JIMLIAMHM) BBICTYMAIOT HECKOJBKO JIML, YKa3bIBaeTCs
uH(pOpMaIHs O KaXKIOM U3 HUX.

Ecnu yyacTHUKOM cyneOHOro rmpoiiecca SIBISETCS WHOCTPAHHOE HOPUIUYECKOE
o, Tpedosanue 06 ykazanuu MHH u OI'PH ne npumensiercs;

€CIM YYaCTHUKOM CYAEOHOro rpoiiecca sBiseTcs (U3MYEecKoe  JHIO,
YKa3bIBAIOTCS €ro (hamMuiusi, UMsi, OTYECTBO (MIPU €ro HAJIMYMM), 1aTa U MECTO
POKIEHUs, aJipec perucTpaunu GU3nIecKoro Juua (¢ o0sA3aTeNIbHBIM  YKa3aHUEM
noutoBoro uHjaekca), UHH (mpu ero Hamuuuu), sIBASETCS JM  MOJb30BATEIb
VH/IMBH1yaJIbHBIM NpeanpuHUMAaTEIeM (s WHIUBUIYATbHBIX
npeanpunuMareneil  ykazanne WMHH wu OI'PHUII o6s3arenbHo, Takxke
YKa3bIBAETCA aJIPeC (hakTU4YECKOr0 MPOKUBAHUS), HAIUYKE JOBEPEHHOCTH,
BBIAHHOW JIMIIOM, OT MMEHM  KOTOPOro MOJAOTCS  JOKyMEeHThl.  Ecim
UCTHAMHU  (3asIBUTEIISIMU), OTBETYUKAMU (3aMHTEPECOBAHHBIMU JIMIIAMHU)
BBICTYNAIOT HECKOJIBKO JIMI,  yKa3bIBaeTcs MHPOpMALM O KaXIOM U3 HHX.
Ecnu ydyacTHHKOM cyaeOHOro mporecca  SIBISIETCSl MHOCTPaHHOE (PU3NYECKOoe
nuno, TpedoBanne o0 ykazanuu MHH u  OI'PHUII He npumensiercs;

€CIM YYaCTHUKOM CyJIeOHOro Ipolecca SBISETCA  MyOJIMYHO-TIPABOBOE
oOpa3oBanue, ykaspiBaercs MHH m OI'PH opranma rocyaapcTBeHHOW BIacTH
WIM OpraHa MECTHOIO CaMOYIpaBl€HHUs, B JHIE KOTOPOro, IO  MHEHHIO
3asIBUTEIISI, BBICTYNAET MyOJIMYHO-IIPABOBOE 00Opa30BaHUE;

€CJIM YYaCTHUKOM Cy/neOHOTo mpouecca SBIsSeTcs AOKHOCTHOE JIMIO OpraHa
rOCy/IapCTBEHHOM BJIACTH WJIM OpraHa MECTHOI'O CaMOYIpPAaBJIEHUS, YKa3bIBA€TCs
NHH un OI'PH oprana rocynapCTBEHHOW BJacTM WJIM OpPraHa MECTHOTO
caMOyIpaBJi€HUsl, B KOTOPOM 3TO JODKHOCTHOE JMIO  OCYIIECTBIISIET CBOIO
poeCCUOHANIBHYIO CITYKEOHYIO JIeSITeIbHOCTD;



€CJIN Y4aCTHUKOM CYIEOHOro Impolecca sBISIE€TCI BOWCKOBas YacTb, HE
ABJAIOIIASACS  IOPUAMYECKUM JALOM, ykaseiBaercs MHH 151 OI'PH
COOTBETCTBYIOLIETO (eepabHOr0 OpraHa MCIOJIHUTEIBHON BJIACTH, B KOTOPOM
(benepanbHBIM 3aKOHOM NIPEAYCMOTPEHA BOCHHAs CIIyk0a;

€CJIN YYaCTHUKOM CYIEOHOro mpolecca sBISETCS OpraH, HE HUMEIOIIMM

cTatyca IOpUAMYECKOro Jula, HaJICJICHHbIN benepanbHbIM 3aKOHOM
OTJEIbHBIMHA TOCYAAPCTBEHHBIMM WMJIM WHBIMU IYOJIMYHBIMU TOJHOMOYMSIMHU U
CO3JaHHBI Ha OCHOBaHUHM  (eAepalbHOTO  3aKOHa WIH pelIeHUs

(dbenepanpHOro opraHa rocyaapcTBeHHou Binactu, ykaseiBaercs MHH u OI'PH
benepasibHOrO  opraHa, 00eCIEeYUBaIOIIETO NEATENBHOCTD MIOJIB30BATEIIS
(iubo OTBETYMKA, 3AMHTEPECOBAHHOIO JIUIIA);

€CIM YYaCTHMKOM  CyJde0HOro mpolecca  SIBISIETCS NOApAa3AECIeHUE
LentpansHoro ©Oanka Poccuiickoit ®enepannn (banka Poccun), HE
ABJISIOLIEeCs opuauyeckum ymiom, ykassiBaetcss UHH u OI'PH LlentpanbHoro
O0anka Poccuiickoit ®enepauuu;

€CJIM YYaCTHUKOM CyAeOHOro Impolecca SBISIETCS OpraH, HE HUMEIoLUl
craTyca  IOpPHIMYECKOrO  JIMIA,  HAJEJICHHbIH  3aKOHOM  OTACJIbHBIMHU
rOoCy/IapCTBEHHBIMU WJIM MHBIMHM MYOJMYHBIMU MOJIHOMOYMSIMU M CO3/aHHBIA Ha
OCHOBaHUM pElIEHUsS OpraHa TOCYJapCTBEHHOW BiacTH cyObekTa Poccuiickoi
O®enepanuu, ykazpisaetca MHH u OI'PH  BpICIIEro MCHOJHUTEIBRHOrO OpraHa
rOCYJapCTBEHHOM BJIACTH COOTBETCTBYIOIIETrO cyobekTa Poccuiickoit denepanuu;

€CIM YYaCTHMKOM CyJIeOHOTo Tpolecca sBISETCS OpraH (HanmpumMmep,
aIMUHUCTPAaTUBHAsI KOMMCCHS), HE HMEIOIIMI cTaryca OpPUAMYECKOro Julia,
HAJICJICHHBIA 3aKOHOM OTAEIBHBIMU IIOJHOMOYMSMH [0 PEIIEHHI0 BOIPOCOB
MECTHOTO  3HAay€HUs, TOCYJAApPCTBEHHbIMM WM  HMHBIMH  ITYyOJMYHBIMU
IIOJIHOMOYMSAMHM M CO3JaHHBI Ha OCHOBAHUM PELIEHUS OpraHa MECTHOTO
camoynpasienus, ykaspiBaetcs HWMHH u OI'PH wmectHOl anmuHuCTpanuu
(MCTIOTHUTENBHO-PACTIOPAIUTETBHOTO opraHa COOTBETCTBYIOILIETO
MYHHUIMIATBHOTO 00pa30oBaHusl);

3) yka3wiBatoTCsi HOMepa TenaedoHOB (MOOUIIBHBIN, CTallMOHAPHBIN), HOMeEpa
(dakcoB (IIpy HaAJIWYUM), agpeca SJIEKTPOHHOW MOYTHl W JApyrue Tpedyembie
CBEJICHMUS;

4) yxa3bIBaeTcs ajgpecaT 00palleHus:

Ipu nojaye B apOUTPaXKHBIM CyJ MEPBOM MHCTAHIMM HCKOBOTO  3asBJICHMS
(3asiBNIEHUs1), OT3bIBA HAa MCKOBOE 3asiBJICHUE (3asdBJICHHE), BCTPEUYHOIO  HCKa,
3asiBJICHUS] O BCTYIUJIEHUU B JI€JI0, MHOTO 3asiBJIEHUS (XOJaTaiicTBa) B KayecTBE
aZjpecara MoJb30BaTENb YKa3blBaeT apOUTpaxkHbld cyn cyObekTa Poccuiickoit
®denepanuu, B KOTOPBIM HampasisieTCsl COOTBETCTBYMollee oOpamieHue. Eciau
JOKYMEHTBI MOJAIOTCS IO JejlaM, OTHOocAmMMcs K noacynHoctn Cynma 1o
MHTEJUIEKTYaJbHBIM MPAaBaM, B KAUECTBE aJipecara MoJib30BaTeb yKkassiBaeT Cyn
10 UHTEJUIEKTYaIbHBIM IIPaBaM;

IpU MoJavye B apOUTPAKHBIN Cy/l alleJUIALIMOHHON MHCTAHIIMK  aneJUISIIUOHHON
XKanoObl B KauyecTBe ajpecaTa I0JIb30BaTeNlb YKa3bIBaeT apOUTPaKHBIA CYII,
NPUHABLIIMN 00XanyeMblil cyJeOHbId aKT B MEPBOM MHCTAHLUMH (YacTh 2 CTaThbU
257, cratba 272 AIIK P®). Ilpu nomade B apOUTpakHBIA CyJ amnesUIsLuOHHON



MHCTAaHIMU OT3bIBA HA aleJUBIUOHHYI0 >XKaloly, 3asBieHMs (XojaaraiicTBa) B
KauecTBe ajJpecaTa MOJb30BaTeNb YKa3bIBA€T COOTBETCTBYIOMIMU apOUTpakHBIN
areJUISIUMOHHBIN CY/;

IpU nojave B apOUTPaKHBINA CyJl KAaCCAalMOHHOW HMHCTAHIMM KacCallMOHHOMN
XKanoObl B KauyecTBe ajpecaTa I0JIb30BaTeNlb YKa3bIBa€T apOUTPaKHBIA CYII,
NPUHABLINN 00XanyeMblil cyJeOHbId aKT B MEpPBOM MHCTAHLIMM (4acTh 1 cTaThu
275 AIIK P®), B kadyecTBe ajpecara KacCallMOHHOW >KalloObl Ha CYJIEeOHBIA aKT
Cyna mo HMHTEIUIEKTYaJIbHBIM IIPaBaM, NPUHATHIMA MM B KadyeCTBE Cyla NEPBOM
WHCTaHIMH, TOJb30BaTeNb yKa3biBaeT Cy/ MO0 MHTEIUIEKTYaJbHbIM MpaBaM (4acTh
1.1 crareu 284 AIIK P®). Ilpu mnomaye xanoObl Ha oOIpeaeTeHue
apOUTpa)KHOTO Cyna KaccaliMoHHOW wuHcTaHiuu (craths 291 AIIK P®D) B
KayecTBe ajgpecaTa yKa3bIBaeTCsA apOUTpPaXKHBIM  Cyd  KacCallMOHHOM
uHcTaHUMU  (apOuTpakHbli  cyn okpyra uinu Cya MO HMHTEIEKTYalbHbIM
npaBaM),  BBbIHECLIUU COOTBETCTBYMOIIEE omnpeneyneHue. llpu nomaue B
apOUTpaXHBI CyJ KacCalMOHHOW HWHCTaHIUU OT3bIBAa Ha KAaCCALUMOHHYIO
xanoly, 3asBlIeHHS (XOJaTaiicTBa) B KauecTBe  ajpecara MOJb30BaTelb
YKa3bIBAET COOTBETCTBYIOIIMM apOuTpaxHwlii cyn okpyra wim Cyn 1o
MHTEJUIEKTYaJbHBIM [IPaBaM;

IpU MOJIaue 3asBJICHUS O MEPECMOTpPE CyAeOHOro akTa MO HOBBIM WJIM BHOBb

OTKPBIBIIMMCS 00CTOATENBCTBAM B KQUECTBE apecara MO0Jb30BaTENlb YKa3bIBAET
apOUTpakHbIM CyJ IEPBOM MHCTAHIIUHU, IPUHSIBUINI COOTBETCTBYIOIIMM Cy/1€0HBIHI
aKT.
Ecnu cyneOHblii akT mepBOi MHCTAHIMM OBLUT U3MEHEH CYJOM aleUIsIUOHHON
WHCTAHUMW WO  CyJIOM  KacCalMOHHOW  MHCTaHUMM  JHOO  CyIOM
BBIIIECTOSAIEH MHCTAHUMU MPUHAT HOBBIM Cy/leOHBIN aKT, B KauyecTBE ajpecara
M0JIb30BaTENIb YKa3bIBAET apOUTPAKHBINA CyJ, KOTOPBIA W3MEHHWJI WM TPUHSI
HOBBIM cyaeOHbIl akT mo neny (ctatbs 310 AIIK P®). [Ipu mogave oT3biBa Ha
3asiBJICHHE O MEPECMOTpe CyneOHOI0 akTa MO HOBBIM WM BHOBb OTKPBIBIIMMCS
00CTOSITENIbCTBAM B KaueCTBE ajJpecaTa MOJIb30BaTEIb YKa3bIBA€T apOUTPAXKHBIMI
Cyl,  paccMaTpHUBAIOLIUi 3asBICHHE O MEPECMOTPE CyeOHOIr0 akTa M0 HOBBIM
WIM BHOBb OTKPBIBIIMMCS OOCTOSITENILCTBAM;

IIPU NI0/1a4€ 3asBJICHUS O MPUCYXKIECHUN KOMIIEHCAIIMM 32 HApyIIECHUE ITpaBa Ha
CYJIONPOU3BOJICTBO B Pa3yMHbIA CPOK WJIM IpaBa Ha MCIOJIHEHUE CYJeOHOro aKTa
B pPa3yMHBId CPOK B KauecTBE ajJipecaTa IMOJb30BaTeIb YKa3bIBaeT apOUTpakKHBIN
cyl, npuHsBIIMK pemienue (yactb 1 crareu 222.2 AIIK PD);

5) BeIOupaeTcst BUA OOpallleHusi B CyJ, YKa3blBalOTCS €ro  PEKBU3UTHI U
3arpyxarorcs (aisibl 1o/1aBaeMbIX JOKYMEHTOB.

3.1.3. K oOpaienuto B cyj, N0JaBaeMOMY INpPEACTaBUTENEM, TOJIKEH OBITh
MPUIOKEH JTOKYMEHT, MOATBEPKIAIOIINNA TOJTHOMOYMS IIpecTaBuTeNs (cTaThs 62
AIIK PO).

JIOBEPEHHOCTh MPEACTABIACTCS B  BHUAE  BJIEKTPOHHOIO JOKYMEHTA,
MOJANMHUCAHHOTO YCWJICHHONW KBAJIU(DUIIMPOBAHHON 3JIEKTPOHHOU MOJIHUCHIO
MPEACTaBIAEMOro Julla, JU0O B BHJIE DIIEKTPOHHOTO oOpa3a  JIOKYMEHTa,
3aBEPEHHOTO YCUJICHHOW KBaJIU(PUIUPOBAHHOW  DJIEKTPOHHOM  MOJIMUCHIO
MPEACTABIAEMOro JIMla, JUOO 3JIEKTPOHHOro o0pa3a, 3aBEPEHHOr0 MPOCTOU



ANEKTPOHHON TNOJANUCHI0 WM YCUJIEHHOM KBAIU(PUIMPOBAHHOW 3JIEKTPOHHOU
MOAIIHCHIO JIMLA, ITOJAOIIETO JOKYMEHTHI.

Opaep Ha UCHONHEHWE TOPYYEHMS, BbIIABAEMBIN COOTBETCTBYIOIIUM
aJIBOKaTCKUM OOpa30oBaHUEM, IMPEACTAaBISETCS B BHUJE OJJIEKTPOHHOIO oOpasza
JOKYMEHTa, 3aBEPEHHOr0 YCWICHHOW  KBAIM(MPHUIMPOBAHHOW  AJIEKTPOHHOMH
MOJANKUCHIO JAOHKHOCTHOIO JIMIIA, BBIJABIIErO Opiaep JHO0 3aBEpEHHOT0 MPOCTOM
ANIEKTPOHHON MOJMUCHIO WM YCUJIEHHOM KBaJIU(DUIMPOBAHHONW 3JIEKTPOHHOMU
MOAIUCHIO JIMIA, ITOJAOIIETO TOKYMEHTHI.

Ecnu oOpaiienue B cyJ] B COOTBETCTBUU € 3aKOHOJATEIbCTBOM U [lopsinkom
noja4yv JOKYMEHTOB JIOJDKHO OBITh MOJNUCAHO (3aBEPEHO)  YCUJICHHOU
KBaTU(UIIMPOBAHHOMN AJIEKTPOHHOUN MOAMUCHIO, IPU MOJa4Ye TaKoro oOpaiieHus
B DJICKTPOHHOM BHJE€ K HEMY IPUKIAAbIBACTCA JOBEPEHHOCTb,  MOANMUCAHHAs
(3aBepeHHasi) YCWICHHOM KBadu(UIIMPOBAHHON AJIEKTPOHHOMN MOAMUCHIO
MIPEACTABIAEMOrO JIULA.

3.2. Ilogaya 1OKyMEHTOB B paMKaXxX CyJIONPOU3BOJCTBA B apOUTPAKHBIX cyaax (B
COOTBETCTBUM C ApOUTPaKHBIM IpollecCyalbHbIM KoJekcoM Poccuiickoii
deneparun)

3.2.1. OOpaienue B Cy1 U NpUaraéMble K HEMY JOKYMEHTbl MOTYT OBITb
MOJAaHbl B CyA B BHUJAE D3JEKTPOHHBIX JTOKYMEHTOB, MOJANMHMCAHHBIX YCHJIEHHOMN
KBIU(PUITUPOBAHHON JJIEKTPOHHOM MOAIUCHIO JaIa, [IOAIOLLIETO
JOKYMEHTBI (3asBUTENSI MJIM €r0 TpEeACTaBUTENs), MO0 B BUAE DJIEKTPOHHBIX
00pa3oB JIOKYMEHTOB, 3aBEPEHHBIX MPOCTOM DJIEKTPOHHOW TMOJMUCHIO WJIU
YCWJICHHON KBAJIU(DUIMPOBAHHONW AJIEKTPOHHON MOJANUCHIO JUIA, MOJAOILIEro
JOKYMEHTBI.

3.2.2. YcwieHHOW KBamu(UIIMPOBAHHON AJIIEKTPOHHOW MOJMUCHIO JOJKHBI
OBITH MOJMIUCAHBI OOPAIICHUS B CY/I:

3asiBIeHHE 00 oOecrnieueHnu Aoka3zaTesbCcTB (cTaThs 72 AIIK PO);

3asBIeHue 00 o0ecrnieueHnu ucka (crarbs 92 AIIK P®D);

3asiBIeHHE 00 o0ecredyeHn UMYIIECTBEHHbIX HHTepecoB (cTaThs 99 AIIK PD);

3asiBIeHre 00 obecnieueHuH UcnojiHeHus cyneOHoro akra (crtates 100 AIIK
P®D);

XOJAaTaliCTBO O MPUOCTAHOBJICHUU UCIOJHEHUS PEUIEHUs] TOCYJapCTBEHHOTO
opraHa, opraHa MECTHOI'O CaMOYTIPaBJIEHHUs, HUHOTO OpraHa, IOJKHOCTHOTO  JIMIa
(ctatbs 199 AIIK PD);

XOJAaTaliCTBO O MPUOCTAHOBICHUHU WCIOJHEHUSI CYyAEOHBIX akTOB (CTaTbH
265.1, 283 AIIK P®);

HCKOBOE 3asiBJICHUE, 3asBJICHUE, aNeJUIIIMOHHAs >kKanoba,  KaccaluuOHHas
*ano0a, coaepkaliie XoJaTaiiCTBO O MPUHATUU O00ECIIEYUTEIbHBIX Mep (CTaThU
125, 260, 265.1, 277, 283 AIIK PO).

JlanHble oOpallleHHs MOJAITCS B CyJ B BHJE DJEKTPOHHOIO JOKYMEHTAa,
MOJANMMCAHHOTO  YCWJICHHOW KBIM(QUIMPOBAHHOM  3JIEKTPOHHOW  MOJANHUCHIO
JUIA, MOJAIOIEr0 JOKYMEHTHI (3asBUTENSl WJIM €ro MpeACTaBUTENs), JUOO B
BUJI€  DJIGKTPOHHOTO  o0Opa3a  JOKYMEHTa, 3aBEPEHHOTO YCWJICHHOU



KBAIU(DUIIUPOBAHHONW  3JEKTpOHHOM  moanuchto. Ilpm  3TOM  ycuieHHas
KBAIM(DPUIIUPOBAHHASL ~ 3JIEKTPOHHAs MOJAMNHUCH, KOTOPOW 3aBEPEH AJIEKTPOHHBIN
o0pa3 JOKYMEHTa, AOJKHA MPUHAJIEKATh JIMILY, MOJAMUCABIIEMY JOKYMEHT Ha
OyMa)KHOM HOCHTETIE.

3.2.3. Ecnu oOpaimieHue B €y B BHUJIE AJIEKTPOHHOTO JOKYMEHTa WM B BHJIE
AJIEKTPOHHOTO o00pa3a JOKyMEHTa IMOJMUCAHO (3aBEPEHO) YCUJICHHOM
KBUIU(DUIIUPOBAHHON  3JIEKTPOHHOM  MOJIMUCHIO,  BJIEKTPOHHbBIE o0Opa3bl
JOKYMEHTOB, MpUjiaraeéMble K OOpallleHWI0 B CyJ, CUMUTAIOTCS 3aBEPEHHBIMU
YCWJICHHON KBAJIU(DUIMPOBAHHONW HJIEKTPOHHON MOJANUCHIO JUIA, MOJAOLIEro
JOKYMEHTBI.

Ecnu oOpamienue B cya MoJaHO B BUIE 3JEKTPOHHOrO o00pa3a JOKYMEHTa,
Takoe OOpallleHue U TpujlaraeMble K HEMY 3JIEKTPOHHbIE 00pa3bl JIOKYMEHTOB
CUMTAIOTCS  3aBEPEHHBIMU  MPOCTOM  DBJEKTPOHHOW  MOJNUCHIO  JIMILA,
MOJIAIOIIETO TOKYMEHTHI.

3.2.4. K anemissliMOHHON M KacCallMOHHOM kanobam obxanyeMbie CcyneOHbIe
aKThl NPUJIATAlOTCS IYTEM BbIOOpA MOJIB30BATENEM KOMUU COOTBETCTBYIOIIETO
cyneOHoro akra u3 nHpopmanmonHoi cucremsl "KaproTeka apOuTpakHbIx aen'.

Oo6>xanmyemble Cy1eOHbIE aKThl MOTYT OBITh MPWJIOXKEHBI K  aneUISIUOHHON U
KAaCCAllMOHHOM ’kajiobaM B BHJI€ JJIEKTPOHHBIX JIOKYMEHTOB, MOAMMCAHHBIX
YCUJICHHON KBATU(PUIIMPOBAHHOM DSJIEKTPOHHOW MOJMUCHIO (MOAMUCAMH) CYJbU
(cyneit), mpuHsBIIero (MPUHSABIINX) CYACOHBIM aKT, TMOO0 AIEKTPOHHBIX 00pa3oB
o0XanyeMbIX CyJeOHBIX AaKTOB, 3aBEPEHHbIX YCHUJICHHOW KBaJu(pULIUPOBAHHOM
ANEKTPOHHON TMOAMMUCBHIO  CyIbHM,  MNPEACEAATEeNbCTBYIOLIETO O ey,
npeacenarens  cynaa (3aMecTuTens Mmpejceaaress Cyaa) Wid YIOoJTHOMOYEHHOTO
paboTHMKaA armmapara cyja.

3.2.5. Ilpu nojaye 3asBiAEHUSI O NEPECMOTPE CYAEOHOr0 aKTa MO HOBBIM HIIU
BHOBb OTKpPBIBIIUMCS ~ OOCTOSITEICTBAM  MOJB30BATEIEM  MPUMEHSIOTCS
IpaBuJiIa, yKa3aHHbIE B MyHKTE 3.2.4 Ilopsnka nmogauu JOKyMEHTOB.

3.2.6. K 3agBnenusiM (xomaTailcTBaM) CyAeOHbIE aKThl MOTYT OBIThH
MPUIOKEHBI:
B BHJAE  DJIEKTPOHHBIX JIOKYMEHTOB, NOANMUCAHHBIX YCUJICHHOU

KBIU(PUITUPOBAHHON AIIEKTPOHHOM MNOJANUCHIO (MOAMMCAMU) cyabu  (cynei),
NPUHSABLIETO (MPUHSBIINX) CYy/1€OHBII aKT;

B BUJE JJEKTPOHHBIX 00pa30B CyAEOHBIX aKTOB, 3aBEPEHHBIX YCHUJIIEHHOM
KBIU(PUITUPOBAHHON 3JIEKTPOHHOM MOJANMCHIO CYIbH, NPEICEIATENbCTBYIOIIETO
no JAeiny, Inpeaceparens  cyaa  (3aMectuTens — Opeiacedarens  cyaa),
YIOJIHOMOYEHHOI0 pa0OTHUKA ammapara cy/a;

B BUJE OJJIEKTPOHHBIX OOpa3oB CyIeOHBIX aKTOB, 3aBEPEHHBIX MPOCTOU
ANEKTPOHHON TOJANUCHI0 WM YCHUJIEHHOW KBAIM(PUIMPOBAHHOW 3JIEKTPOHHOU
MOANMUCHIO JIMIA, TOJAXOIIETO TOKYMEHTBHI;

B BUJIE KOMHI CyJeOHBIX aKTOB U3 HMH(POPMAMOHHON cuctembl "KapToTeka
apOUTpakHbIX Jen", 3aBEpEeHHbIX MPOCTOM SJIEKTPOHHOM MOJMUCHIO WM
YCWJICHHON KBAJIU(DUIMPOBAHHONW HJIEKTPOHHON MOJANUCHIO JUIA, MOJAOLIEr0o
JOKYMEHTHI.



4. 3aBepLieHHe NOAA4YH JOKYMECHTOB

4.1. Tlo 3aBepuieHuu 3arpy3ku (aisioB, cojepkamux oOpailleHue B Cyl U
mpwiaraeMble K HEMY JIOKYMEHTBI, TIOCIIE OCYIIECTBICHUS IPOBEPKHU
MPaBUJILHOCTH BBEJICHHBIX JaHHBIX IOJH30BaTElb, BBIOMPAs COOTBETCTBYIOIIYIO
OTIIIHIO, HATIPABIISIET B CY/ IOKYMEHTHI.

4.2. Tlocne HampaBieHHsT B CYJ JOKYMEHTOB IIOJIb30BATENI0 B  JIMUHBINA

KaOMHET MNPUXOAUT YBEAOMJICHHME O TMOCTYIUICHUHM JOKYMEHTOB B
MHQOPMAIIMOHHYIO CHCTEMY, CoOJepKallee JaTry W BpeMs MOCTYIUICHUs
JIOKYMEHTOB.

4.3. lata u BpeMs MOCTYIUICHUS! TOKYMEHTOB B HMH()OPMAIIMOHHYIO CHCTEMY
OTIPENIETSIOTCS 0 MOCKOBCKOMY BpEMEHH, (DUKCHPYIOTCS ~ aBTOMATHUYECKH M
YUMUTBHIBAIOTCS CYZIOM MNpPU PACCMOTPEHHH BOIpPOCAa O COOJIIOJACHUM  CpPOKa JJis
HarpaBiieHHs] OOpalleHus B Cy/l COIVIACHO MPOLECCYalbHOMY 3aKOHOJIATEIbCTBY
(dacth 6 cratbu 114 AIIK PO).

B nensx ompezeneHuss MOMEHTA MOAAYM JOKYMEHTOB MO OOIIEMYy MpaBUILY
NPUHAMAIOTCA BO BHUMAaHUE JaTa U BpeMs MHPOPMAIIMOHHON CUCTEMBI, a HE JaTa
¥ BpEMS YaCOBOM 30HBI, B KOTOPOW HAXOJUTCS CyJA - aJpecaT HampaBlIIeMOTO
oOparieHus.

Jlata 1 BpeMs TOCTYIUIEHHS B HMH(POPMAIMOHHYIO CHCTEMY JIOKYMEHTOB,
MOJIAaHHBIX B CYNIbI, pacmlojiokeHHbie B 1-ii dacoBoii 3oHe (KamunuHrpaackas
00J1aCTh), ONMpPENEAIOTCS MO JaTeé M BPEMEHH TNOCTYIUIEHHS  JOKYMEHTOB B
MH(OPMAIMOHHYIO CUCTEMY MUHYC | yac.

4.4. TlpocMOTp [OKyMEHTOB, TIIOJaHHBIX B CyA B DJJCKTPOHHOM BHJIE,
OCYIIECTBISIETCST pa0OTHUKOM ammapara CyAa, OTBETCTBEHHBIM 3a  IMpHEM
JOKYMEHTOB B JJICKTPOHHOM BHJE, KOTOPBHIA JOHKEH YyOEAWThCA B TOM, YTO
JOKYMEHTBI, MOCTYNHUBIIMNE B HH(POPMAIIMOHHYIO CHUCTEMY, aJpPECOBAHBI CYAY,
JOCTYTIHBI JJI1 MPOUYTeHUs,, O0OpMIICHBI B COOTBETCTBHHM ¢ [lopsakoM mogaun
JOKYMEHTOB, BKJItoUasg CoOOJI0JIeHHe TpeOOBaHUS O HaJIUYUU TrpaduyecKon
MOAMUCH JHUIa B DJIEKTPOHHOM oOpasze oOpalieHus B Cyl, TpeOoOBaHUU K
ANEKTPOHHON moanucu. Ecnu naHHble yclioBUs COOJIIOJIEHBI, MOJB30BATEN0 B
JUYHBIA  KaOWHET HAIpaBIIEeTCsS yBEIOMIICHHE O TONYyYEHUH CYAOM TOJaHHBIX B
DIIGKTPOHHOM  BHJE JIOKYMEHTOB. B yBegoMJIeHMH yKa3bIBaeTCS HAaMMEHOBAaHWE
Cyla, HampaBJSAIONIEr0 YBEJOMICHHE, HAMMEHOBAHUS MOJIY4YEHHOTO OOpalleHus
B Cyd M TpWIaraeMbiX JOKYMEHTOB, JaTa U BpeMs MOCTYIUICHUs OOpaimieHus B
WHOPMAIIMOHHYIO CHCTEMYy M JaTa M BpeMs ero TMoJy4YeHHs CcyiaoM. B
YBEJOMJICHUH TaKK€ MOXKET YKa3bIBaThCsI HOMEP COOTBETCTBYIOIIETO CYAEOHOTO
aena.

Ecnu Ha3zBaHHblE YCJIOBHSL HE COOJIIOJIEHBI, IOJI30BATENI0  HAMNpPaBIAETCS
YBEOMJICHHE O TOM, YTO JTOKYMEHTHI HE MOTYT OBITh MPU3HAHBI TOCTYIHBIINMU
B cya. B yBemomiieHnu yKa3bIBalOTCSl MPUYMHBI, B CHIIY KOTOPBIX JOKYMEHTHI HE
MOTYT CYUTATHCS MOCTYMUBIINMHE B CY/I.

4.5. IOKyMEHTbI OTKJIOHSIOTCS 1O CJIIEAYIOIIUM IPUYHHAM

1) oOpatienue B cy HE aPECOBAHO TAHHOMY CYAY;

2) obpamieHue B Cya SIBISIETCS WIACHTUYHBIM paHee  HAMpaBICHHOMY



oOpallleHHIo;

3) JOKYMEHTBI HEUMTAEMbl, B YACTHOCTHU: CTPAHHUIIbl JOKYMEHTA (JOKYMEHTOB)
MEePEBEPHYTHI; JOKYMEHT (JOKYMEHTBI) COAEPKUT HE BCE CTPAHHULIBI; OTCYTCTBYET
BO3MOXHOCTh OIIPEENIUTh HAIMUME BCEX CTpaHUl] (HET Hymepaluu), B (ailne
OTCYTCTBYET OJJIEKTPOHHBI JOKYMEHT WM JJIEKTPOHHBIM 00pa3  JOKyMEHTa;
OTCYTCTBYET CBA3HBIN TEKCT;

4) daiin oOpamenus B cya U (uau) ¢ailyibl mpuiiaraeMbiX K HEMY JOKYMEHTOB
npeacraBieHbl B (opmartax, He mnpeaycMorpeHHbIX [lopsakom  monaum
JOKYMEHTOB;

5) obOpamienne B cyn H (MIM) TOpwiaraéMble K HEMY  JOKYMEHTHI HE
MpEACTaBICHbl B BHJAE OTACNbHBIX (hailioB: B OJHOM (haiie CcOAEepKUTCS
HECKOJIbKO 3JIEKTPOHHBIX JOKYMEHTOB MJIM HECKOJBKO 3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB.

HaumenoBanue QailioB He TO3BOJIAET HIACHTUPHUIMPOBATH JOKYMEHTBHI, B HHUX
coJiepKaluecs;

6) aiin obpamenus B cya u (win) (aitsnbl npuiiaraeMbeiXx K HEMY JOKYMEHTOB U
(w1M) naHHbBIE, COJEpXKAIUecs B HUX, HE JOCTYMHBI JJii paOOThl, B YACTHOCTH:
3alMIIEHBl OT KOMUPOBaHUS M (WJIM) T€YaTH, COJAEPKAaT WHTEPAKTUBHBIE WU
MYJIbTUMEIUAHbBIE 3JIEMEHTHI, BHEAPECHHbIE CLICHApUU Ha s3bike JavaScript wium
JOOBIX APYTHX SA3bIKAX MPOrpaMMHUPOBAHUS;

7) B HapylieHue 3akoHojarenbcTBa Poccuiickoit ®enepaunu u  Ilopsaka
M0/1a4u JIOKYMEHTOB OoOpalieHle B CyJl B BHJI€ DJEKTPOHHOIO  JOKYMEHTa He
MOJANHMCAHO YCWICHHONW KBAIM(PUIUPOBAHHOW 3JIEKTPOHHOW MOAMMCHIO JHOO
oOpalieHre B CyA B BHJAE OJJIEKTPOHHOIO o00pa3a JIOKyMEHTa HE 3aBEpEHO
YCUJICHHON KBATM(PUIMPOBAHHON 31E€KTPOHHOMN MOJIIUCHIO;

8) nJIeKTpOHHBIN 00pa3 00palleHust B CyJl HE COAEPKUT rpaduuecKoi moanucu
Ui, 0OpaTUBIIETOCS B CY/I;

O)anekTpoHHass TOANUCH HE  COOTBETCTBYET  BUAY  WIM  (opmMmary,
yctaHoBlieHHbIM  [lopsiakom — mojauyum JIOKYMEHTOB. Ycunennas
KBIU(UIIUPOBAHHAS 3JEKTPOHHAS MOJNUCh HE MpOIJia MPOBEPKY: HA MOMEHT
MOANMMUCAHMS  JOKYMEHTa CPOK JACHCTBUS cepTU(]UKaTa 3JIEKTPOHHOW MOIINUCH
UCTEK, DJIEKTPOHHAs MOANUCh HE COOTBETCTBYET JIOKYMEHTY, IOKYMEHT OBbLI
u3MeHeH (MOAu(UIIMPOBAH) TMOCHE MOAMUCAHUS €T0 IIECKTPOHHOUN MOMKUCHIO;

10) HoMep nena, yKa3aHHBIA MOJI30BATENEM IpU MOJaye JOKYMEHTOB, HE
COOTBETCTBYET HOMEDY JeJia, YKa3aHHOMY B 0OpaleHUU B CY/I;

11) k oOpaiienuto B Cyl, MOJAaBa€MOMY TMPEJACTABUTENIEM, HE MPUIIOKEH
JOKYMEHT, MOATBEP>KIAIOLIMN MOJHOMOYMS TMPEIACTABUTENSI HA  IPEIbsBICHUE
JOKYMEHTOB B CYJ;

12) HapyiieHbl UHbIE TpeOOBaHUS K SJIEKTPOHHBIM JIOKYyMEHTaM u  (WJIH)
ANIEKTPOHHBIM ~ O0Opa3aM JOKYMEHTOB, YyCTaHOBJeHHble [lopsakom monayu
JOKYMEHTOB.

4.6. B nensix npuoOuieHus K cyieOHOMY ey pacreyaThIBalOTCs:

Konusi oOpaiieHusl B Cy, NOCTYNMBLIErO B BHJE BJIEKTPOHHOro oOpasa
JOKYMEHTA MJIM AJIEKTPOHHOTO JOKYMEHTA;

CBEIICHUs O pe3yibTarax IPOBEPKU  YCUIICHHOU KB UIITPOBAHHON



ANIEKTPOHHON MOJMUCH 3JIEKTPOHHOTO JIOKYMEHTa, BKJIOuYas HMHGPOPMALHIO 00
YCUJICHHON KBaTM(UIIMPOBAHHOW 3JIEKTPOHHOM MOJMUCH, KOTOPOM  MOJMUCAH
JJIEKTPOHHBIN JOKYMEHT;

CBEICHUs O pe3yibTarax IPOBEPKU  YCHUIICHHOU KBIM(QUIIMPOBAHHON
ANEKTPOHHOMN MOJNUCHU JEKTPOHHOTO 00pa3a TIOKyMEHTa, BKJIOYask HHPOPMALIHIO
00 yCUJIEHHOW  KBaTU(UIIMPOBAHHOW  DJIGKTPOHHOM  MOAMUCH,  KOTOPOH
MOJNKCAH 3JIEKTPOHHBINA 00pa3 TOKyMEHTA;

CBEJICHUS O IPOCTOM IEKTPOHHOW MOANMUCH, KOTOPOU 3aBEPEH JJIEKTPOHHBIN
o0pa3 JTOKyMeHTa.

[Ipy HEoOXOAMMOCTH pacleyaThbIBAIOTCS MU NPUOOHIAIOTCA Ha OyMa)KHOM
HOCHUTEJIE K MarepuanaMm cyneOHOro Jeja KOMNUU JOKYMEHTOB, MOCTYNHMBIIMX B
JJIEKTPOHHOM BUJE.

4.7. JIOKyMEHTBI, IMOCTYNHUBIIME B HH(OPMAIMOHHYIO CHUCTEMY,  JOJIKHBI
OBITh 3apErUCTPUPOBAHBI B CUCTEME aBTOMATH3aLMU CYA0IPOU3BOCTBA.

4.8. IlpuemM, yuyer © peructpauus IOCTYNUBIINX B JJIEKTPOHHOM BHJE
JOKYMEHTOB IIPOM3BOAATCS B TOM JKE€ IMOpPSAJIKE, B KOTOPOM OCYIIECTBIISETCS
MIPUEM, YUET U PEruCTpalus TOKYMEHTOB Ha OYMa)KHOM HOCHTETIE.

4.9. JIoKyMeHTBI, NMOJAHHBIE B CyJl B DJJIEKTPOHHOM BHJE, JOCTYIHBI IS

MpoCMOTpa JpyruM apOutpaxHbiM cynam u BepxosHomy Cyny  Poccuiickoit
denepauui.



